Assignments
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We will explore the tools you can use to best meet the assessment goals
for your course.

Participants will be able to:
1. Understand how Canvas uses assignments to assess students
2. Create assignments and assignment shells in multiple areas of
Canvas
3. Modify assignments using options
4. Effectively use assignment groups to add structure and
organization to the course

Assignments

In Canvas, an assignment includes any student assessment that you will
grade. Regardless of where you create an item in Canvas, if it will be
graded, then it will appear in the Assignments tab.

Assignment Types

There are 4 ways* to assess student outcomes:
¢ Assignments - Students submit assignments such as files, answer
text, or submit a URL

e Graded Discussions - Students engage in text dialogue
¢ Quizzes — Graded/Non-graded Quizzes, and Surveys
e External Tools - Assignment linked to an enabled course app

*This handout will only focus on Assignments (Student-submitted work).
Discussions, Quizzes, and External Tools are covered in other resources.

Creating Assignments.

Assignments can be created through the Assignments page,
Modules, and the Calendar.

Method | (Preferred)
Creating an Assignment from the Assignments navigation page link.
1. In Course Navigation on the left, click the Assignments link.

2. In the top right corner of the assignment screen, click the
maroon +Assignment button.

Tips and Notes

For more details on best
practices for using
Assignments, see
https://community.canvasims
.com/docs/DOC-2614

Any Assignment you create
and publish on the
Assignments page will
automatically show up in the
Grades, Calendar, and
Syllabus features so students
can view it.
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3. Enter assignment name.

Add assignment instructions, details, and description in main body

(Details can include files, links, and other media).
5. Select assignment options

a. Points

Enter the desired point value for the assignment.

wksp_assigngrad_2016_12_15 > Assignments > Assignment 1 - Annotated Bibliography

Announcements Assignment 1 - Annotated Bibliography

Develop an annotated bibliography of potential sources for analysis essay. There should be at
Quizzes least 10 sources, all pertaining to your topic. An annotated bibliography is a list of citations for
research sources. Each citation is followed by an annotation, a brief descriptive and evaluative

Libary Receryes paragraph about the source. The purpose of the annotation is to inform the reader of the

University of relevance, accuracy, and quality of the sources cited. Some things your annotation should
Chicago Library include:

Grades 1. Evaluation of the source for relevance to your topic,

People 2. Evaluation of the source for possible bias,

Box 3. If possible, an evaluation the authority, background, and education of the author(s),

Chat 4. Commentary on the intended audience. For whom was it written (general public/any reader,

p

b. Select Assignment Group
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For grading and organization, all assignments should be in a
group (e.g. Papers, Quizzes, Midterm). All assignments are put

into the default “Assignments Group.”

Submission Type

Display Grade as

Grade can be displayed as points or letter grade

Submission Type

The desired way students are expected to submit their

assignment

Mo Submission

On Paper
External Tool

TGS Ty S LTS

No Submission

Students do not submit work.

This assignment is used to
create additional columns in
the Gradebook. This option
can also be used for
assignments with more than
one grade.

. Online Submission —

Students submit work either
by text entry in Canvas, URL,
media, or uploading a file.
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Method Il

3. On Paper

Students submit printed
assignments. A column is
created in the Gradebook for
grading purposes.

4. External too/

Students submit work using an external
app enabled in the course. A link to the
external tool must be provided.

Group assignment
Enable for group work allowing students to be graded
individually or as a group

Peer Review

When enabled, students can review each other’s score, and
provide feedback on each other’s work. Faculty can assign the
reviewer or automatically have the reviewer assigned.

Moderated Grading
Enable to allow multiple reviewers to grade a student’s work.

Anonymous Grading
When enabled, faculty can create assignments that will mask
student names from graders.

Assign

Enable to restrict assignment availability dates. Assignment
can be assigned to specific individuals, the course section, or
groups.

Save Assighment
Faculty have the option of creating a draft of the Assignment or
publishing to the course.

Creating an Assignment shell from the Modules page
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1. To add a new assignment shell, click Modules link in the Course
Navigation.
2. Click add + button to add item to Module
i v Week 1/Topic 1 ] &D :
i @ Student Employment Orientation 17-18 (1)-1.mp4 o :
Mattheson's Courante for Wednesday
3. Inthe Add Assignment window, select
Select [new assignment]
Edit assignment name
c) Additem
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Add Item to Week 1/Topic 1 * Tips and Notes

Add  Assignment 4 to Week 1/Topic 1

@ Select the assignment you want to associate with this module, or add an assignment by selecting "New Assignment™.

Attendence

Ahmed Sample

Ahmeds Super Cool Assignment 2

The New Assignment

Test Assignment 2 - LaQuanda

The Mew Assignment - Memory
Assignments

Assignment Name: o

Indentation: | Don't Indent

LLd

An assignment shell has been created. To edit the unpublished shell
assignment options, click the assignment link in the module. (Follow steps
to create an assignment outlined in Method I.)

Method lli
Creating an Assignment shell from the Calendar

Creating an event on the calendar creates an assignment shell which is a
placeholder for the assignment. Assignment shells created in the
Calendar can be published.

In Global Navigation on the left, click Calendar.

Click + to create new event

Week Agenda  Scheduler +

Create New event
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Click Assignment tab

Enter assignment title

Enter assignment due date

a) Click the calendar icon or enter manually
Select Calendar (Course)

Select Assignment Group

Publish

*More options - opens the Create Assignment window.
7.

Submit

Edit Event

Title: °
I
Due: Fri Aug 25, 2017 12:00a o
Fri Aug 25, 2017
BestOrgINWorld ¢°
=

Calendar:
Group:

Assignments

Publish:

Setting Up Assignment Groups

Assignment Groups are a simple way to organize and manage multiple
assessments (Discussions, Quizzes, Assignments, etc.) Faculty can use
Assignment Groups to set final grade weights for different groups.

To create an Assignment Group:

1. Click on the Assignments button in the course navigation menu.
2. Click Add Group button in top right hand corner.

3. Typein aname in Group Name and click Save.

*Repeat steps 1-3 to add additional groups as needed

-+ Group

Assignment

°More Options d

x
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Assignments appear nested under Assignment Groups.

% » Assignments — Assignment Group T ottoml | 2R || B

Sample Submission Assignment =
_ i . . Assignment & G

Week 1/Topic 1 Module | Due Jan 5 at 11:5%pm | 25 p!

i = Discussions 10%ofToral || T @B
i Sample Discussion Question & @
50 pts
i v Midterm Exam 25%ofTotal )| + 8B~
@ Midterm Exam [
Week 3 Module | 1pts

Assignments Student View

Students cannot see unpublished assignments or unavailable
assignments.

Instructor View

i+ Assignments AL
i [@ Literary Review Week - 2 Unpub“shed mlgnmem :
;2 = Worksheet - Nouns :
BB ek Ve 10pts Published M%Hgﬁm@nt :

Student View

The unpublished assignment does not appear on the students’ view of the
Assignment page.

iment Show by: Type

+ Upcoming Assignments

1: Bibliography
Due Sep 1 at 11:59pm | -/25 pts

@
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